U.S. Employment Status
Policy effective date: 1/1/2003
Last Update: 10/8/2013 for disclaimer
If you have questions, contact HR Connections at 1-877-81-ASK HR (1-877-812-7547) or 918-661-5381.

I. Employees will be classified in one (1) of the following four (4) status categories:
A. Regular Full-time
		
		
		
		

A regular full-time employee is one who is assigned to a position which requires full-time service as determined by the
Company (usually 40 hours or more per week), which is established to fill regular and ordinary employment requirements,
and which is expected to continue for an indefinite period of time but is terminable at will by either the employee or
Company at any time.

B. Regular Part-time
		 A regular part-time employee is one who is assigned to a position which requires less than fulltime service as determined
		 by the Company (usually less than 40 hours per week), which is established to fill regular and ordinary employment 		
		 requirements and which is expected to continue for an indefinite period of time but is terminable at will by either the
		 employee or Company at any time. Regular full-time employees who do not wish to continue working a full-time
		 schedule may request to be reclassified as regular part-time. Such reclassification and assignment is subject to
		 management discretion and control. There is no commitment that such reclassified employee will be reinstated to regular
		full-time status.
C. Temporary
		
		
		
		
		
		

A temporary employee is one who is assigned to a position which requires either full-time or part-time service pursuant
to a regular schedule as determined by the Company, which is established due to a circumstance which is expected to
continue for a specific period of time or until the occurrence of a specified event such as the return to work of a regular
employee or the completion of a special assignment or project. In no event is the estimate of a specific period of
time a guarantee of employment or promise to provide work for such specific time, or a guarantee of compensation in
lieu of employment.

D. Intermittent
		 An intermittent employee is one who is employed for work which is irregular or occasional in nature, usually either daily
		 or weekly, on an “as-needed, as-available” basis. Any estimate of time required is merely an estimate and is not a
		 guarantee of employment or promise to provide work for a specific time, or a guarantee of compensation in lieu
		of employment.

II. At Will Employment
Regardless of the employment status assigned to any employee, employment with the Company may be terminated with or
without cause and with or without notice at any time, at the option of either the Company or the employee. Nothing
contained in these policies shall constitute a part of any employment contract or create a required procedure, practice or
policy which must or should be followed prior to terminating an employee’s services with the Company.
		A. 	In certain work locations collective bargaining agreements may be applicable and affect an employee’s
work status.
		B. 	Other than as delegated under applicable corporate authorities, no employee of the Company is authorized
to extend an employment contract or offer employment to any applicant or employee on any basis other
than at-will employment.

Employees may contact HR Connections at 1-877-812-7547 or their local HR representative if they have any questions. Although
the Company will generally provide prior notification, the Company reserves the right to change, amend, or terminate the
referenced plans, programs, policies and/or procedures at any time, without notice, subject to applicable law and/or the terms of
any applicable collective bargaining agreement or contract. The information provided is not intended to supersede applicable
local, state or federal law or the terms or provisions of any current collective bargaining agreement. In the event of conflict, the
law or collective bargaining agreement shall prevail. The contents of this document are not intended to be the Summary Plan
Description for benefit plans mentioned.
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